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Resource C: Organising checklist
	Description
	  Comments
	  The person doing it
	 Done

	Book venue
	
	
	□

	Organise helpers
	
	
	□

	Get advertising
(invites, posters, etc.)
	
	
	□

	Post on social media
	
	
	□

	Inform West London Waste
	
	
	□

	Source coat hangers
	
	
	□

	Source hanging rails
	
	
	□

	Source mirrors
	
	
	□

	Changing rooms
	
	
	□

	Tables
	
	
	□

	Decorations
	
	
	□

	Waiting area
	
	
	□

	Food and drink
	
	
	□

	Additional services
	
	
	□

	
Swishing currency
	
	

	
□

	Forms (drop off, comments, etc.)
	
	
	□

	Pens/markers
	
	
	□

	Posters for the night
(Disclaimer, rules, etc.)
	
	
	□

	Weighing scales
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□

	
	
	
	□
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